
 
 
 
 
 

 
 
 

LANGUAGE POLICY 
 

Indiana public schools teach all subjects in English.  Indiana State Department of Education requires that 
all students be provided services to acquire English language skills.  In order to receive a high school 
diploma in the state of Indiana, it is required that each high school student achieve a minimum of 8 
language credits in courses that include literature, composition, and speech. 
 
Attached at the end of this document is the Indiana Department of Education mandate regarding 
language in Indiana public schools to which the Duneland School Corporation must comply. 
 
The following services are provided by Duneland School Corporation personnel.  This includes the staff 
of Chesterton High School. 
 
Guidelines for the Placement of Language Minority Students: 
 

1. Students who enroll in the school corporation must complete a home language survey, which 
identifies the predominant language spoken by the student. 

 
2. If the survey indicates that a student speaks a language other than English, he or she must be 

assessed for oral, reading and writing English language proficiency skills using the Language 
Assessment Scales (LAS) Links English proficiency assessment. 
 

3. Students must be placed in an age-appropriate grade level.  Placement below grade level should 
only be considered if the student has no prior school experience or if the student has been out 
of school for more than one academic year. 
 

4. Initial scheduling of courses for Limited English Proficient (LEP) students much include classes 
designed to improve English language proficiency.  Each student must receive the appropriate 
level of English language development based on their level of proficiency. 
 

5. Language minority students should be informed that they must meet graduation requirements if 
they intend to receive a high school diploma. 
 

6. Migrant students graduating from home base schools need to be enrolled in courses that fulfill 
the home state’s graduation requirements. 
 

7. Adaptations must be made to lessons and assignments by teachers in the content area 
classrooms with the appropriate level of English language development for each student. 
 

  



International Baccalaureate Language Policy and Chesterton High School: 
 

1. In keeping with the philosophy of the International Baccalaureate Organization to encourage 
and support the mother-tongue of all learners, it is the policy of Chesterton High School to make 
available the IB provided Language A Self-Taught curriculum for any learner in the IB diploma 
program who is deemed capable of self-taught learning of literature in his/her native language.  
This assessment of the student’s potential ability to be successful with the self-taught 
curriculum will include (but not limited to) input and recommendations from school guidance 
staff, the language teachers, the administration, and the IB Diploma Program coordinator. 

 
2. To encourage and promote multicultural understanding and respect, second language 

instruction at Chesterton High School is offered in four languages:  French, German, Japanese, 
and Spanish.  While all students may be accepted into the IB diploma program, students 
intending to complete this diploma in high school are encouraged to begin second-language 
learning in grade 8, if possible. 
 

Language Instruction Goals: 
 
Chesterton High School seeks to: 

 Develop students’ skills in both written and oral communication 

 Promote accurate, appropriate, and effective language skills of all students 

 Develop in all learners an appreciation and understanding of literature 

 Promote the appreciation, understanding, and culture of different languages 

 Encourage the exploration of language as a means to understand the many varied perspectives 
of other people and different cultures 

 
School Language Profile 
 
At Chesterton High School, 0.5% of the student enrollments for 2006-2013 were reported as English 
Language Learners (ELL) – (information reported to the Indiana State Department of education). 
http://www.doe.in.gov/accountability/find-school-and-corporation-data-reports 
 
English is the language spoken in 99.5% of the homes of students in this school district.  English is the 
medium of instruction and is commonly acceptable to all students.  It is the official language of the 
school and the language in which all operational activities take place.   
 
Language Philosophy at Chesterton High School 
 

 The language philosophy supports the school’s mission statement: 
 

Chesterton High School is dedicated to quality education for all 
students and is committed to developing lifelong learners who will 
value themselves and others, contribute to their community, and 
achieve individual success in an ever-changing world. 

 

 Language forms the basis of all learning and communications. 
 

 Language learning is a lifelong process. 

http://www.doe.in.gov/accountability/find-school-and-corporation-data-reports


 

 Enhanced and well-developed language skills help competencies in other academic areas. 
 

 Language is an expression of one’s heritage, culture, and tradition, which makes up a large part 
of a student’s individual identity, and it should be respected. 
 

 Language learning fosters international mindedness by viewing things from a multicultural 
perspective. 
 

 Skill acquired in one language can be transferred to other languages. 
 

 Because language is used in all classrooms to communicate, all teachers are language teachers. 
 

Professional Development 
 
It is the intention of Chesterton High School that all IB teachers of Groups 1 and 2 courses will be trained 
at an official IB Hosted workshop.  At this time, all students in the IB diploma program courses are being 
taught by a teacher who has attended Category 1 training, and several of those teachers have attended 
Category 2 training. 
 
All IB teachers will continually use the Online Curriculum Center to stay apprised of curriculum changes 
and use the online class resources.  The IB coordinator will continue to pass along updates and training 
opportunities. 
 
Chesterton High School is committed to continuing membership in the Indiana Regional IB Association, 
HIBS (Hoosier IB World Schools), where collaboration with other language teachers is made available. 
 
Continuing Policy Revision 
 
It will be the responsibility of the high school teachers in cooperation with the Faculty Advisory 
Committee, the School Improvement Team and the School Improvement Committee to periodically 
review this document for revisions and needed changes. 
 
Duneland and Indiana Language Policy:  http://www.neola.com/duneland-in/ 
 

http://www.neola.com/duneland-in/


General Information 
 

PHILOSOPHY OF CHESTERTON HIGH SCHOOL 
The purpose of education is to help the individual achieve the personal development necessary to find 
satisfaction and purpose in a rapidly changing global society. The school must educate all students to 
high levels of academic proficiency while nurturing positive growth in social behaviors and attitudes, 
regardless of race, gender, and previous backgrounds. The staff of Chesterton High School believes that 
all students can achieve mastery of needed skills with the expenditure of time, discipline and effort by 
students and staff. Education is a lifelong process of continuous learning and adaptation: therefore, the 
responsibility for educating must be combined effort of the school, the home and other community 
institutions. All curricular and extracurricular activities will be designed to promote not only personal 
growth but also development of leadership, teamwork and human relationships. All students will be 
encouraged to think logically, positively, and creatively to benefit themselves and the society in which 
they live. 
 

OBJECTIVES OF CHESTERTON HIGH SCHOOL 
Recognizing the unique role of the school in helping an individual reach fulfillment and purpose in a 
democratic society, the staff of Chesterton High School shall help every student to: 
1.  Acquire basic skills in reading, computation, critical thinking, problem solving, research and 

communication. 
2.  Acquire supplemental skills necessary to enjoy the process of education throughout a lifetime of 

continuous learning and adaptation in a highly technological and rapidly changing global society. 
3.  Acquire basic awareness of the information and principles of the physical, biological, and social 

sciences, including current social and environmental issues. 
4.  Acquire basic exposure to and appreciation of practical arts, literature and the fine arts. 
5.  Acquire the skills and knowledge necessary to participate in responsible and satisfying roles as a 

family member, worker, consumer and citizen in society. 
6.  Develop an understanding of and appreciation for social relationships, cultural plurality, customs, 

manners, morals, values and ethics. 
7.  Acquire the knowledge, habits, attitudes and discipline needed to promote public and personal, 

physical, mental, and emotional health. 
8.  Realize the abilities, potentialities, limitations, and worth of all individuals, especially oneself, and 

to practice these realizations in relationships with others of all social and cultural backgrounds. 
9.  Accept a commitment to use one’s talents and skills to contribute to the decision making 

processes of societal and political institutions. 
10. Utilize cocurricular and extracurricular activities as vehicles to develop talents, teamwork and 

leadership. 
 
The school community shall: 
1.  Provide an environment conducive to achieving these goals, including a well-trained staff, 

leadership through school and parent advisory groups, and up to date and well-maintained 
physical facilities and instructional materials. 

2.  Periodically review and evaluate the school to measure its effectiveness in achieving these goals, 
and continually provide curriculum and staff development. 

  



 

Duneland School Corporation 

Administrative Guidelines 

  

 

2260F - DIVISION OF LANGUAGE MINORITY AND MIGRANT PROGRAMS 
GUIDELINES TO SATISFY LEGAL REQUIREMENTS 

Establishment of Policies and Procedures 

  
A. The School Corporation shall administer a Home Language Survey (census) to identify the first 

(native) language(s) of all students enrolled in the Corporation. The Home Language Survey 
shall elicit the following information: 

    1. the first (native) language of the student; 

    2. the predominant language of the student; 

    3. the language most often spoken by the student in the home. 

  Two (2) steps are necessary to implement this process. 

    1. Administer the Home Language survey to all students enrolled in the Corporation. 

    
2. Use the Home Language Survey in the enrollment process to identify the native language 

of each new student at the time of enrollment into the Corporation. 

  Documentation of a student’s native language shall be recorded in the 
permanent record. Corporations shall implement an identification 
procedure to survey all students in their corporation with the above three 
(3) questions no later than one (1) school year after these guidelines are 
distributed. 

  

B. As required by the No Child Left Behind Act, the Corporation must assess all students 

whose first (native) language is other than English to determine whether a student is Fluent 
English Proficient (FEP, see level 5 below) or Limited-English Proficient (LEP, see levels 1-4 
below). This assessment must be given annually within thirty (30) days of student enrollment. 
Assessment of each student shall be conducted upon enrollment annually thereafter to assess 
progress. Appropriate tests include the Woodcock-Muñoz, Language Assessment Scales 
(LAS), and the Idea Proficiency Test (IPT). Assessment shall, to the extent possible, include 
listening, speaking, reading, and writing abilities, as well as academic achievement. Language 
proficiency levels are described below: 

  Level 1: The student does not speak, understand, read, or write 
English but may know a few isolated words or expressions. 

  

  Level 2: The student understands simple sentences in English, 
especially when spoken slowly, speaks one (1) or two (2) 
words utterances, but does not read or write English. 

  

  Level 3: The student communicates in English with hesitancy, but with 



effort and help, can carry on a conversation in English. The 
student is beginning to read and write English, but is more 
than two (2) years below grade level. 

  

  Level 4: The student speaks and understands English without 
apparent difficulty, however is still reading and writing below 
grade level. 

  

  Level 5: The student speaks, understands, reads, and writes English 
without difficulty and displays academic achievement 
comparable to English speaking peers at his/her grade level. 

  

  NOTE: Oral language skills shall not be the sole criterion for 
determining language proficiency. Academic achievement 
and writing and reading abilities in English must also be 
considered. 

  
C. The Corporation shall establish standards for placement of language minority students into 

instructional programs in accordance with the following criteria: 

    1. Students be placed age appropriately. 

    
2. If the student is fluent English proficient, placement will be in the regular instructional 

program. 

    
3. If the student is limited-English proficient, placement will be made into an appropriate 

instructional program (see Section D). 

    
4. Review previous educational records of students to determine the grade level attained in 

his/her home country. 

  

D. The Corporation shall provide equal educational opportunity to language minority students with 
the appropriate level of English language development to allow for meaningful participation of 
language minority students in the Corporation’s educational program. Such instruction shall 
take place during the regular school day. 

    One (1) or more of the following approaches to instruction may be used: 

    
1. English as a Second Language (ESL): specially designed classes of English language 

instruction for limited-English proficient students. All other subjects taken by the students 
are part of the general school curriculum and are taught in English. 

    
2. English as New Language (ENL): a course for high school students which may count as 

four (4) of the eight (8) English credits needed for high school graduation. Must be taught 
by an English certified teacher. See course descriptions for more information. 

    
3. Transitional Bilingual Education: includes language arts and content area (e.g., science, 

social studies, and math) instruction in the native language in addition to English as a 
Second Language (ESL) instruction. 

    
4. Sheltered English/Structured Immersion: specially designed English language instruction 

for teaching ESL in the content areas. 

    
5. Tutorial: individual tutoring of limited-English proficient students in ESL, native language, 

or specific content areas. 

  
E. The Corporation shall have specific criteria established to safeguard appropriate placement and 

subsequent delivery of services to exceptional language minority students. The Pre-Referral 



process to Special Education should include an assessment in the native language and in 
English to provide evidence that difficulty exists in both languages. A referral should only be 
made after all other avenues have been explored and it has been determined that the child’s 
needs can not be met by the regular education program. (See Appendix 1 for the complete Pre-
Referral Checklist). These criteria will be designed in accordance with Indiana Rule S-1. 

  
F. The Corporation shall provide counseling services to language minority students in the 

following areas: 

    1. social, emotional adjustment to United States culture 

    2. drop-out prevention 

    3. technical vocational training 

    4. college preparatory coursework 

    5. substance abuse 

    6. teenage pregnancy and prevention 

  The limited-English proficient student should be counseled in his/her 
native language, when possible or necessary. 

  

G. Retention of language minority students shall NOT be based solely upon English language 

proficiency. Appropriate classroom modifications should be made for each language minority 
student to ensure meaningful participation in the educational program. (See Retention 
Guidelines Form) 

  

H. The Corporation shall employ or train sufficient qualified personnel to provide instructional 
services appropriate to the needs of limited-English proficient students. Students must receive 
instruction from properly certified, licensed teachers. (511 IAC 6.1-3-1(d)). Instructional aides 

must work under the direct supervision of a certified teacher and should not have the sole 

responsibility of teaching units of study. (511 IAC 1-8-7.5.) The ratio of the number of limited-
English proficient students to qualified teachers in a class shall not exceed the State mandated 
student/teacher ratio for all classrooms. 

  
I. Corporations shall develop explicit criteria for deciding when LEP students no longer require 

ESL services. Such decisions shall be based upon the following: 

    
1. The student’s level of academic achievement indicates ability to handle material in the 

content areas. 

    
2. The student’s English language proficiency is sufficient to function in an English-only 

environment. 

    
3. The student’s English reading abilities are such that the student can relate to the materials 

being read on his/her grade level. 

    
4. Collective decision of a committee consisting of, but not limited to, the ESL/bilingual 

teacher and the regular classroom teachers. 

  
J. Corporations shall ensure that LEP students in self-contained ESL/bilingual classes are given 

as much opportunity as possible to interact with English speaking peers at lunch, recess, in art, 
music, physical education, and other elective classes. 

  
K. Corporations shall provide evidence that communication between the school and the home, 

whether about language minority student progress or school activities, is conducted, to the 
extent possible, in the native/preferred language of the home. 

  L. Corporations shall maintain records that indicate the following: 



    1. the native language of the student 

    2. the English language proficiency of the student 

    3. the assessment instrument used to determine English language proficiency 

    4. the type and frequency of instructional services offered 

    5. other intervention strategies employed 

A recommended method of maintaining this information is the use of an Individual Learning Plan (ILP) for 
each language minority student. (Sample ILP forms are available from the Division of Language Minority 
and Migrant Programs.) 

Report and Review 

Public Law 221, continuous improvement for all student, encompasses the demonstration of growth of 
language minority students. Corporations will be responsible for demonstrating the effectiveness of their 
services to language minority students in their individual School Improvement Plans in conjunction with 
Legal Standard 28. Annual reporting of language minority data will be submitted to the division of 
Language Minority and Migrant Programs. 

Training 

Corporations shall participate in training programs designed to help the development and implementation 
of these guidelines offered and facilitated by the Division of Language Minority and Migrant Programs 
including inservices and technical assistance. Other resources for staff development include courses 
available through the Regional Educational Service Centers, various university level courses, annual 
conferences held by Indiana Teachers of English to Speakers of Other Language (INTESOL) and the 
Division of Language Minority and Migrant Programs and National Teachers of English to Speakers of 
Other Languages (TESOL) and National Association of Bilingual Education (NABE) conferences. 

Guidelines for the Placement of 

Language Minority Students 

  A. Students who enter your school system must complete a home language survey. 

  
B. If the survey indicates that a student speaks a language other than English, s/he must be 

assessed for oral, reading, and writing English language proficiency skills. (A list of appropriate 
tests is available from the Division of Language Minority and Migrant Programs.) 

  
C. Students should be placed in an age-appropriate grade level. Placement below grade level 

should only be considered if the student has no prior school experience or if the student has 

been out of school for more than one (1) academic year. 

  
D. Initial scheduling of courses for LEP students should include classes designed to improve 

English language proficiency. Each student should receive the appropriate level of English 
language development. 

  
E. Language minority students should be informed that they must meet graduation requirements if 

they intend to receive a high school diploma. 

  
F. Migrant students graduating from home based schools need to be enrolled in courses that fulfill 

the home state’s graduation. 



  
G. Modifications should be made to lessons and assignments by teachers in the content area 

classrooms with the appropriate level of English language development for each student. 

IF YOU HAVE QUESTIONS CALL: 

LANGUAGE MINORITY AND MIGRANT PROGRAMS 

(317) 232-0555 OR (800) 382-9962 

"Reprinted with the permission The Indiana Department of Education, Office of Language Minority 
and Migrant Programs". 

 


